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ACreate and submit documents to your Cortex connected Trading Partners.
ACreate price sheets and templates to save time entering documents.

/ et status updates on documents in the system.

et guidance on yodocumdnts eguiremegntsPar t n

CORTEX

Buyer Suppher

A
AStandardize your invoicing process.

educe cycle time on rejected documents.

Cortex does not:
AProvide purchasing details, coding

Information, or pricing details.

AApprove or reject your documents.

APay or process payment of your Invoices. '

ANegotiate pricing or services with your l L
Trading Partners.
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Different Workflow for Each "j

¥ —m

Purchase Order

l
2

. 4
P of
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Fle Tools Reports Administration Help
= [ Al Folders
[ Inbox (16)
[ Sent
(] Outbox PO # | Doc Type * | Doc # + Trading Partner Transaction Time Stamp Delivery Location Status
% MEE:l:gg) 140 7300017163 poM | 5Sevices M-Materials, C-Consignments | sk Eneray Inc [09/2772011 2:26 P [11-16050-18w5 | cancelled
= 001716 PO NI ks oo e LA L ALLIEUS B
129 730001716
o0 ~ | Hover over the Doc T ype column
My Trading Partners 119 1716d l
Husky Eneragy Inc. 118 7300017164 U | . .
N header to view the toolti
22287272 730001766 POM p L]
22287264 730001766¢ PO-M
/7 22287262 7300017664 PO-M 7300017664 Husky Energy Inc. 09/01/2011 1:37 PM 11-16-050-18W5 Changed
F 55 22287261 7300017664 PO-M 7300017664 Husky Eneray Inc 09/01/20111:37 PM 11-16-050-18W5 Cancelled
22287261 7300017654 PO-M 7300017664 Huskey Energy Inc. 09/01/20111:37 PM 11-16-050-18W5 Cancelled
v 22287282 PO-S 730001767 Husky Energy Inc. 07/11/2013 10-46 AM 11-16-050-18w5 New
22296865 8400370915 PO-S B4DD370915 Husky Eneray Inc 09/01/2011 3:30 PM Loyd Production Actioned
30560010 Rate Sheet RateSheet 1 11/14/2013 1:35 PM Activated
—
f Husky Energy Inc. 09/27/2011 2:28 PM Accepted
T Husky Energy Inc. 09/27/2011 2:26 PM Accepted =
) Apache Canada Lid e e e r n eX O Husky Energy Inc. 09/01/2011 12:04 PM 11-9.52-23w3 Rejected

) Apache Corporation

) Arenal Energy Inc

) Bonavista Petrolsum

) BP Canada Energy

) Canadian Utility Construction’
) Compten Petroleum Corp

) ConocoPhilips

) Cortex Business Solutions - Hub
) Energen Resources Corporstion
Hilcorp Energy Compary

) Murphy Ol Canada General Information

) Osum Oil Sands Com. PO Date ( - GRS

) Petro Hunt LLC MM-DD):

) Pursue Energy Comporation -

_ Regent Resources Lid Currency: CAD

) Southem Pacfic Resource Comporation Validity Start

_ Sure Energy Inc Date:

) Torc Oil & Gas Ltd

) Tillogy Energy Validity End Date:
Delivery/Job 11-16-050-18w5
Location:

« i +
Inbox Vendor Information
Advance Ship Notice
Rate Sheet !

Service Receipt

Invoice

Credit Invoice

indicates its type.

Contact:

Phone:
Fax:

Email:

n 3

Purchase Order: 730001767

Carol Petrie Payment Terms: Within 30 days
Due net
403-298-7325 Incoterm:
403-298-7481 Incoterm
Description:
Carol.petrie@huskyenergy.ca ASN Enabled: Yes
Billing Information

Husky Qil Operations Limited
Box 4490, Stn D

Calgary, Alberta T2P 3G7
Fax:(403)750-1850

EOnlme
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(1 Receive a Services PO.

1 Review the PO.
k 9 Perform ordered service.

v

f2 Create a Service Receipt.

1 Use your work ticket to provide details on the
Service Receipt.
\_T Attach the work ticket.

/ ¢

3 Receive Service Receipt
Acknowledgment.

v

(4 Create an Invoice.

1 Your Invoice is based on accepted Service
Receipt Acknowledgements.
Kﬂ Without submitting Invoice, you cannot be paid. )

v

(5 Receive Invoice Acknowledgment. )

1 Accepted Invoice Acknowledgement means Husky
has approved your payment. Expect to be paid
according to your payment terms.

1 COMPLETION TIP: When you do not need the

k Accepted Invoice Ack in your Inbox, archive it. )

v

fe Optional: If needed, create a Credit )
Invoice.

1 Your Credit Invoice is based on accepted Invoice
Acknowledgement.

1 You will receive Credit Invoice Acknowledgement

\_ in response. ) .
CORTEX
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File Tools Reports

Administration

-5 Al Folders

Help

# PO # Doc Type * Doc # - Trading Partner Time Stamp Delivery Location Stalus B
144 7300017162 PO-M 7300017162 Husky Energy Inc. 09/27/2011 2:27PM 11-16-050-18w5 Changed
140 7300017162 FO-M 7300017162 Husky Energy Inc 08/27/20112.26 P 11-16050-185 Cancelled
131 7300017166 PO-M 7300017166 Husky Energy Inc. 09/27/2011 2:24 PM 11-16-050-18w5 New
129 730001716c PO-M 730001716c Husky Energy Inc. 09/27/2011 2:24 PM -16-050-18w5 Changed
= 1y Trading Pariners 121 730001716 FO-M 730001716c Husky Energy Inc 08/27/20112.22 M % ancele
i Husky Energy Inc. 19 7300017164 PO-M 7300017164 Husky Energy Inc. 09/27/2011 2:21 PM
Nerthem Blizzand Resources Ine 118 7300017164 PO-M 7300017164 Husky Eneray Inc 09/27/20112:21 PM .
22287274 7300017660 PO-M 7300017660 Husky Energy Inc. 09/01/2011 1:37 PM Cl I Ck REfreS h to
22287272 730001766c PO-M 730001766c Husky Energy Inc. 09/01/2011 12:04 PM
22287264 7300017660 PO-M 7300017660 Husky Eneray Inc 05/01/20111:37 PM .
22287262 730001766d PO-M 730001766d Husky Energy Inc. 09/01/2011 1:37 PM VI eW an n eW O r
22287261 7300017664 FO-M 7300017664 Husky Energy Inc 0/01/20111:37 P y
22287261 7300017664 FO-M 7300017664 Husky Energy Inc 08/01/20111:37 P
22287282 730001767 PO-S 730001767 Husky Energy Inc. 07/11/2013 10:46 AM u p d at e d
22296865 8400370915 PO-S 8400370915 Husky Eneray Inc 09/01/20113:30 PM
30560010 Rate Sheet RateSheet 1 11/14/2013 1:35 PM
N T r—— 146 730001716a Credit Invoice Ack 511_2010 Husky Energy Inc. 09/27/2011 228 PM d O C u m e n ts .

Apache Canads Ltd 139 730001716 Invoice Ack 59 20102 Husky Energy Inc. 09/27/2011 2:26 PM A

Apache Corporation 22287278 730001767 Service Receipt Ack SR730001767R Husky Eneray Inc. 09/01/2011 12:04 PM 1

Arsenal Energy Inc ik i

 Bonavista Petroleum
) BF Canada Energy & View Attachment

Canadian Uity Construction Comp
Compton Petroleum Cop
ConocaPhillips

) Cortex Business Solutions - Hub

Purchase Order: 730001767

The buttons you are going to use:

) Torc: as Lid
_ Trlogy Energy

Inbox

Advance Ship Natice

Rate Sheet

Service Receipt

Invoice

CreditInvoice

—
e

Validity End Date:

Email:

Payment Terms: Within 30 days

Due net
Incoterm:
Incoterm
Description:
Carol.petrie@huskyenergy.ca ASH Enabled: Yes
Billing Information

Service Receipt

Invoice

Husky Qil Operations Limited
Box 4490, 5tn D

Calgary, Alberta T2P 3G7
Fax:(403)750-1850

m

Credit Invoice

CORTEX
U8 SenceswodowinConexbeskor,




Stage 1.
Reviewing Services POs
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New POs In Inbox

File Tools Reports Administration Help

- Al Folders
B
3 Cutbax [ ion # PO# | Doc Type * | Doc# . Trading Partner ion Time Stamp Delivery Location Status -
: g E‘gg’ 140 7300017162 poM | S-Services, M-Materials, C-Consignments | [ Hygey Energy Inc 09/27/2011 226 PM 11-16-050-18w5 Canceled
131 730001716b PO-M 730001716b Husky Energy Inc_ 09/27/2011 2:24 PM 11-16-050-18w5 New
129 730001716 PO-M 7300017160 Husky Energy Inc. 09/27/2011 2:24 PM 11-16-050-18w5 Changed
121 730001716c PO-M 7300017160 Husky Energy Inc 09/27/2011 222 P 11160501805 Canceled
Wy Tradng Patrers 119 7300017164 PO-M 7300017164 Husky Energy Inc. 09/27/2011 2:21 PM 11-16-050-18W5 Changed
Husky Energy Inc. 118 7300017164 PO-M 730001716 Husky Eneray Inc. 09/27/2011 2:21 PM 11-16-050-18W5 Cancelled
Northem Biizzard Resources Inc. 22287274 730001766b PO-M 730001766b Husky Energy Inc. 09/01/2011 1:37 PM 11-16-050-18w5 New
22287272 730001766¢ PO-M 730001766c Husky Energy Inc. 09/01/2011 12:04 PM 11-16-050-18w5 Changed
22287264 730001766c PO-M 730001766c Huslcy Energy Inc. 08/01/2011 1:37 PM 11-16-050-18w5 Cancelled
’ 22287262 7300017664 PO-M 7300017664 Husky Energy Inc. 09/01/2011 1:37 PM 11-16-050-18W5 Changed
22267261 7300017664 PO-M 730001766d Husky Energy Inc lsmonagzen 1180503200
S8 2287261 7300017654 POM 7300017664 Husky Energy In
730001767 PO-S 730001767 Husky Energy|
22296365 8400370915 PO-S 3400370315 Husky Eneray In| g
s ore e Always print a copy of
1486 730001716a Credit_Invoice Ack S11_2010 Husky Energy]
139 730001716 A~ = =1
- Avaiable Trading Part
S e |y Huskyos or i 'n a l
_) Apache Comporation
= 3 Husk |
) Bonavista Peiroleum —
) BP Canads Bnergy * & View Attachment U ooq
) Canadian Ltity Construction Co
) Compton Petroleum Com i Pagq
. ConocoPhilips 1
) Cortex Business Solutions - Hub 1) PACKING SLIP 1
* Enegen Resaces Coportn 2)  SHIPPING RELEASE / CERTIFICATE OF COMPLIANCE (ATTACHED) :
Mum:y Olg\ada e General Information 3)  MTRS WHERE APPLICABLE N 1
) Osum Ol Sands Com PO Date (VVYy-  FRORTRe 1
D e et po Date INVOICES SUBMITTED WITH REFERENCE TO THIS PURCHASE ORDER MUST ONLY REFLECT ITEMS CONTAINED IN THIS PURCHASE ORDER H
) Pursue Enengy Comoration " i 5 WILL RETURN TO THE VENDOR ANY INVOICE WHICH INCLUDES ITEMS NOT FORMALLY REQUESTED PLEASE IMMEDIATELY NOTIFY THE M
SR:fnimemH?a?r?;::me Comersion VU:_!I'KNS-M“ m’r REPRESENTATIVE IDENTIFIED IN THIS PURCHASE OORER IF ADDITIONAL CHARGES WILL APPLY (EG.PACKING, SHIPPING,
) Sore Everay b D:le:tv MATERIAL, DISPOSAL FEES, FUEL SURCHARGE, ETC) PRIOR TO INVOICING - OTHERWISE ADOTIONAL CHARGES WILL BE DEDUCTED FROM Y
) Torc Oil & Gas Lid - INVOICE H
) Togy Energy Validity End Date: - :
Delivery/Job 11-16-050-18w5 WHEN PREPARING YOUR INVOICE PLEASE ENSURE THE PURCHASE ORDER NUMBER IS CLEARLY VISIBLE ON INVOI AND DOC
) . ||| tocation: INVOICES MUST BE E-MAILED TO APINVOICE PO@HUSKYENERGY.COM FOR PROCESSING SEaneT. s
Infc tion
Inbax ftem | Description Quantity | UM |  Unit Price I Amount Exel. |Tx Tax
Advance Ship Notice Tax
_— B 10 lim HUB BLIND ASTM A350 LF2 1 EA 310.00 31000 03 ,MST 4030 1
Service Receipt :
Invoice IMAMFACT URER TECHLOK 1
Credit Invoice VENDOR QUALITY REQUIREMENTS: !
L3 online ~MTR 2.2 TO EN 10204-2004: :
Y 1
| | ~PURCHASER SHIPPING RELEASE :
] [Bmuy Date: 2009 OCT 01 L L | H

CORTEX{
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ervices PO

Version

[ Double click to open the

E-5 Al Folders

© [ Inbox (16) 5 5 5
Lo Sert
£ & oo Husky IN atull size window. Purchase Order: 730001767
- [ Draits (2)
*-{] Messages Information
PODate: 0210412008
Currency.  CAD
Validity Start Daie: Fax: 403-298-7481 Incoterm-
Validity End Date: Emait.  Carol petr yeneray.ca I D
=) My Trading Pariners
Husky Energy Inc. Vendor Info. Billing Address
Notthem Blizzard Resources Inc. Husky Ol Operations Linied Pavment Tems.
Bax 4430, Sin D T EliEm L
Calgary, Alberta T2P 367
Fax (403)750-1850
For Husky Intem! Use Orly - TST System
Geneidl | ltem Detais | Cost Objects PO Details PO Tems & Conditions \ PO Line#: 10
- PO , Material Husky ‘Vendor -
tem  Delivery P o . Unit Per  Net Tax ERS v o Delivery
Line Description Quani oM U1 Retum  Materal Material
Category Complete Price UOM  Amount  Type Indicator Schedule
=~ Avaisble Trading Partners # Indicator Id Id
) Apache Canada Lid Ne |10 | oty Coded - West Hazel Maintenance Work [1om0 [pu [soomom0 [pu [soo0000 [m [ [ [ [ [ |
. Apache Comporation 5 No |20 | Eay Coded - Labour & Having [1oo0 [Py [1oooo000 [Pu |v00000... [0t x | | | | |
) Arsenal Energy Inc
) Boravita Petroleum
) BP Canads Energy
) Canadian Ltity Construction Com
) Comptan Petroleum Com
) ConocoPhilips

.. Cortex Business Soluti
. Energen Resources
. Hicarp Energy Compa

wwee]l  If you missed getting the Husky original PO, you can

_) Pursue Energy Corpor
_) Regent Resources Li

=== click the View Attachment button on the electronic PO.

) Torc Oil & Gas Ltd
_) Trlogy Energy

« m 3

Inbax

Advance Ship Notice
Rate Sheet

Service Receipt

Invoice
Mark as Actioned | [ ViewAtachment | [ Prnt ][ Clese |
CreditInvoice

EOHIME 1

CORTEX{
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PO Dat: 02/04/2008 Contact  Carol Petrie Delivery Locaion:  11-16-050-18w5
I Phone:  403-298-7325 ASN Enabled: Yes
Fax: 403-298-7481 Incaterm:
Email: Carol.petrie@huskyenergy.ca Incoterm Descripion:
Billing Address Payment Terms:
Husky Ol Operations Limited

Box 4490, Stn D Within 30 days Due net
T

(Check the Validity Date to
make sure the invoice
dates are within this set

Purchase Order: 730001767

date. If not Husky will need
to update this for you first.

Mark as Actioned | [ ViewAttachment | [ Print

]

12 Services Workflow in Cortex Desktop I
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Husky

Purchase Order: 730001767

Husky Ol Operations Limited
Box 4490, Stn D

Calgary, Alberta T2P 3G7
Fax-(403)750-1850

Information
PO Date: 02/04/2008 Contact Caral Petrie Delivery Location:  11-16-050-18w5
Currency: CAaD Phone:  403-298-7325 ASN Enabled: Yes
Validity Start Date: Fax: 403-298-7481 Incoterm:
Validity End Date: Email: Carol.petrie@huskyenergy.ca Incoterm Descripion:
Vendor Info. Billing Address
Payment Temms:

‘Within 30 days Due net

Contact this
person with
any questions
about the PO.

Gerersl | llemDetals | CostObiscts | PO Detals PO Tems & Condiians | PO Line#: 10
| Line Descrption Quanti UOM gt e | B =1 . %Ei :u:gal Moteril Bl
Mo [10 | Eary Coded - West Hazel Mantenance Work [1000 [ru [soomoo0 [Pu  soo0000 [o1 [ [ [ [ [ |
s Mo |20 |Eary Coded- Labour & Hauing [1000 [pu T[ro000000 [Pu 100000 |01 x | \ | | |
Mark as Actioned | [ ViewAttachment | [ Prnt | [ Close

13 Services Workflow in Cortex Desktop
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POs can be early coded or late non-coded.

/A View and compare t

ne Cost Objects tab.

[tem g Cost Objects

PO Detailz

PO Terms & Conditions

AFE/WBS
Type Percent Hement
100 | I15-21158-DR 22N

G/L Account No

General

[termn q Cozt Objectsz

PO Details

PO Terms

Details from the Cost Objects tab
will be auto-populated onto

Early Coded POs:

Service Receipts.

Type

Percent Cost Center

G/L Account No

—

—

14 Services Workflow in Cortex Desktop B

Late Non-coded POs:

The Cost Objects tab is blank.
You need to provide these detalils
on Service Receipts for that PO.

CORTEX{



/

% Stage 2:
. Creating Service Receipts

|
"‘! J \‘ —-—

\)
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A Ser ViEES

A é i an electronic description of the
provided service.

A é s e r \averification and validation of
your charges for the provided service.

A é e n s u a smsoth invoicing process
afterwards.

A Service Receipt does NOT
substitute an Invoice.

16 Services Workflow in Cortex Desktop
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Before Creating a Service R€

nder the service and receive a work ticket (stamped and
igned).

No PO in Cortex Desktop?

1. Contact the person who requested the work

or signed your work ticket.
2. If that person is not able to help, contact Cortex.

Double-check the Validity End Date on your PO. If it has
expired, contact the person on the PO and request a

new/updated PO.
Unless instructed by Husky, always use the PO with the

validity date based on when the work was performed or activity
was completed.

CORTEX{
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Husky

Information

Purchase Order: 730001767

PO Date: 02/04/2008 Contact  Carcl Petrie Delivery Location:  11-16-050-12wE
Currency: CAD Phone:  403-298-7325 ASN Enabled: Yes
Validity Start Date: Fax: 403-298-7481 Incoterm:
Validity End Date: Email: Caral petrie@huskyenergy.ca Incoterm Description:
Vendor Info. Billing Address
Payment Terms:

Husky Cil Operations Limited Within 30 days Due net

Bax 4490, Stn D
Calgary, Alberta T2P 3G7
Fae:(403)750-1850
For Husky Intemal Use Only - TST System
General Item Details | Cost Objects PO Details PO Temns & Conditions ‘ POLine#: 10
tem Del ) Unit Net Tax ERS Motoriolyjptiusky,

. ‘Vendor .
ivery 1! o | Per Y L Delivery
C G e I;ne Description Quanti UOM Price UOM A T sty Retum Material :dend Se ule

Create at least one

Service Receipt for
each PO Line Item.

No 10 |Eaty Coded - West Hazel Maintenance Wiark [1]
No |20 |EaryCoded - Labour & Hauing |1

[soo00.00  [Pu
| 10000000 |FU

(

|s000000 [ | \ | | \ \
[1oooce... g1 x| | | \ |

4 You can create multiple

Service Receipts for a single
Line Item T until either the PO
validity date or the Line Item
dollar value is reached.

Mark as Actioned | [ ViewAttachment | [ Print ][ Closs |

CORTEX{
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Creating a Service Receipt | St

. (/Zlick your Inbox folder.

. Click on Husky Energy
Inc. as your Trading

Partner.

3. In your Inbox, single click
the PO.
4. Click on the Service

Recelpt button.

CORTEX{
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